[image: ]DBS and Right to Work in UK 
Documents Required for New Employee

The Immigration, Asylum and Nationality Act 2006
As part of the Immigration, Asylum and Nationality Act 2006 we have to ask you for proof of your right to work in the UK.  We must verify identity.

Please would you bring the following: 

· A current passport 
· Proof of address – an official document or utility bill less than 3 months old that has been posted to your current address.

If you are unable to provide a passport, please bring with you the following: 

· A government document giving your National Insurance Number (including NI card, P45or P60 – employer payslip is not acceptable).
· A full birth certificate containing at least one parent’s name.  If your name 	is not the same as on the birth certificate, proof of name change must be provided (for example Marriage Certificate).

Photographic evidence to prove identity, for example a photo card driving licence or passport photograph.

If you are unable to provide any of the above, please contact Mrs Angela Morley at the school. 

The documents will be copied for record purposes. 

Identification – DBS (Disclosure & Barring Service) Required

This post requires a criminal background check via the Disclosure procedure for which you will be provided with your own unique activation link so that you can complete this online. Unfortunately, we are unable to accept existing Disclosures from other employers or the Update Service.

In order to undertake your DBS application, please would you bring three of the following documents to the school office: 

· A current passport 
· A current driving licence
· A Birth certificate (issued within 12 months of birth)
· Proof of address – an official document or utility bill less than 3 months old that has been posted to your current address.

If you are unable to provide a passport, please bring with you the following:

· A government document giving your National Insurance Number (including NI card, P45or P60 – employer payslip is not acceptable).
· A full birth certificate containing at least one parent’s name. If your name 	is not the same as on the birth certificate, proof of name change must be provided (for example Marriage Certificate).



If you are unable to provide any of the appropriate documents or have any queries about what ID to bring, please contact me on the telephone number above prior to your interview. An existing Disclosure is not acceptable as a form of ID.  Your disclosure application form will only be sent to the DBS for disclosure if your application with us is successful.
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